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Copy of Coop Information to be Kept by Employer
PROGRAM REQUIREMENTS:

1. I realize that I am under the jurisdiction of the school while at work and am representing Illini Bluffs throughout the school day and when at work.
2. I know that while I am at work, I am a part of the school program and all school rules still apply.
3. I agree to be regular in attendance at school and on the job, agreeing to only miss at the most 4 days per nine weeks.  Excessive absences will result in removal from the program.
4. I will work to achieve goals as an individual and the goals of the group at work and in the classroom.
5. I agree to accept counseling and guidance from the Coordinator as an aid to personal improvement.
GRADES REQUIREMENTS:

1. I will keep all of my grades above a 70% D.  Receiving below a 70% D as a nine weeks or semester grade in any class will result in removal from the program for the following semester.
2. I will attend Study Hall on both A and B days if my grade in any class becomes a 70%D or lower.  Failure to do so will result in a detention and possible probation if the absence from Study Hall continues to occur.
(**If the above infraction occurs, the hours at which I am able to start or end work could vary.)
3. I know that if I am removed from the program, due to failure either in the class instruction or at work, I will receive a failing grade for that semester and will receive no graduation credit.
BEHAVIOR REQUIRMENTS:

1. I will make a conscious effort to abide by all school and work rules and regulations.
2. I know that if I have consistent tardiness (over 3) to any class, I will be placed on probation. 
3. I will conduct myself in a satisfactory manner, both on the job and in the classroom, or my training may be discontinued, and I may be removed from the program.
4. I realize that if any of the following occur during the fall semester, I will be removed from the program for the spring semester.  If any of the following occur during the spring semester, I will receive a failing grade for the nine weeks in which the following occurred:

· More than two detentions received in a semester
· Suspension from school for any reason
· A Saturday School received for any reason
***  JOB REQUIREMENTS: ***
1. I will work at least 15 hours a week at my job and understand that failure to reach the required 15 hours will result in a loss of points in class.  (** Proof of hours worked will be shown on paystubs brought in after each payday.)
2. I understand that if I am fired from my job for any reason, I will receive a failing grade in class for the nine weeks in which the firing occurred.
3. I will not quit or change jobs without discussing the change with Mrs. Zimmerman, or I will be removed from the program for the following semester.  If this occurs in the spring semester, I will receive a failing grade for the nine weeks in which it occurred.
4. I will notify my employer as soon as I know that I will be absent from work.
5. I know that if I am absent from school, I must also be absent from work on that day unless I have cleared it with Mrs. Zimmerman.  Failure to do so will result in probation of the program and removal from the program if the incident occurs again.
6. I will carry out my training on-the-job in such a manner that it will reflect positively upon myself and upon the Program.
7. I will perform all my duties in a commendable manner and perform related assignments likewise.
PROBATION:
I understand that by being placed on probation means the following:

· I will receive a letter that will need to be signed by myself, my parents/guardians, and my employer.

· My probation will last one nine weeks.

· If I am on probation more than once during the fall semester, I will be removed from the program for the spring semester.  If I am placed on probation more than once during the spring semester, I will receive a failing grade for the nine weeks in which the second probation occurred.
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