PowerPoint Notes #3 – Slide Sections, Hyperlinks & Master Slide
Slide Sections:  to help organize the slides within your presentation

To add:  Home Slide – Section – Add Section  . . .  right click on Section Name - Rename
Hyperlinks:  Allow you to jump to another slide, a different file or document, or a website
Steps to Inserting a Hyperlink:
· Type text that you want hyperlinked
· Select (Highlight) the text
· Right click – Hyperlink OR
· Insert Tab - Hyperlink
· Select what you are linking the text to 
· Browse for files, slides, or enter URL address
· BEFORE saying “OK” add a ScreenTip (upper right corner)
ScreenTip:  text which appears as you hover over a hyperlink, explaining where the text is linked

** Screen tip will only appear when previewing the Slide Show, NOT in Normal View. **
To Edit the Master Slide:

· ​Go to View Tab – Master Slide
· Edit the slides as needed

· To Exit the Master Slide View go to – Master Slide Tab - Exit

The top Thumbnail:  
· Will add text, formatting, objects, etc. to EVERY slide in the presentation

The remaining Thumbnails:  
· You are able to format a specific slide layout.  Items added to those layouts will only appear if the layout is applied to the slides.

** Once objects are placed on the Master Slides, you cannot edit them when you return to Normal View – ONLY in the Master Slide View!  **

** When text formats or backgrounds are edited on the Master Slides, you are able to edit them in the Normal View. **

