PowerPoint Notes #4 – Action Buttons & Triggers
Action Button:  objects which allow you to jump from slide to slide or to other documents and files
To Insert an Action Button:
· Insert Tab – Illustrations Group – Shapes Button – Action Buttons
· Draw the Action Button
· In the Action Settings Dialog Box, Select where the button will be hyperlinked
To Edit the Color of the Action Button:
· Right Click – Format Shape – Edit Fill Color  OR
· Format Tab – Shape Fill
Can Action Buttons be something other than a shape in the Action Buttons Group?
· Yes.  Insert any Shape

· Go to Insert Tab – Links Group – Action Button
Triggers:  Having an effect occur at the start of a different effect

Example  . . . Having a Jeopardy action button disappear after it has been selected to show 

that question is no longer an open option.
Applying Triggers to Animation:
· Insert the Action Button/Shape
· Open the Animation Pane
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Apply a Custom Animation effect to the Action Button/Shape (Exit effect for Jeopardy)
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Make sure you look in the Animation Pane to see what the name of the object is before the next step!

· Find Triggers :
· Animations Tab – Advanced Animation Group - Triggers
· Drop Down Arrow (or right click) Task Pane – Timing 
· Choose to Start Effect: on Click of: ________ (In the list it gives you, look for the object [image: image4.png]Inset  Design  Transitions
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whose name matches the name you looked at before!) 
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· Make sure you choose the correct object!!

Additional Icons to Know:
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