Advertisements and Newsletters
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Advertisements Contents:

· Title (Item being sold)
· Location of Item (city/state required)
· Contact information (person’s name, phone #, contact times)
· Attention Getters (% off, price, “attention words”, etc.)
· Description of item
· Important features of the item
· Image(s) of the item
· “Attention Words”: SALE, PRICE LOWERED, WOW, etc.
Newsletter Contents:
· Nameplate (Title of the Newsletter)
· Volume & Issue #s, Newsletter date

· Stories / Articles

· Need to be in linked textboxes that are approx. the same size

· If they continue on multiple pages . . . at the end of the 1st page, you need to type “continued on page ??” and then at the start of the 2nd section, you need to have a title that says “_______ Continued”
· Table of Contents (front page) – ONLY include stories from pages other than page one, in chronological order
· Pictures with captions (use “tight” text wrapping)
· Pull – Quotes (quotes about the articles that are set apart from the article itself and attract attention)

· Page Numbers ( preferably in the footer)

· Extras: Ads, Comics, Puzzles, Editorials, Special points of interest

Examples of Pull-Quote set-ups:
[image: image2.jpg]


[image: image3.jpg]——
st approscheseach project
it pasion o ot only
conpleig o schede
ot boldag i sing
hebes pasible melods
They ol act more s 3 parer,
than a comacor
~Marc . e,
rsident MarkerCompany, e
——



[image: image4.png]Bl i I Publication3 - Microsoft Publisher [ESRRON X )

File. Home | Insert  PageDesign  Mailings  Review View & 2
B A EEED i by
e I O RS YOS OUSIOvSU OO TO SO S OSvOUoy DOV OUsSUs TR OR OO OO -
ADVERTISEMENT HEADING
Business Name
List your hours or the
3 time and date of your
00% OFF FZ%a _
B Describe your location
’, by landmark or area of
j ] town.
k! Describe your special
offer, and tell readers to
1 bring in the ad to qualify.
7: =
] Tel: 555 555 5555  Organization
] Expiration Date:  00/00/00

“

Pageilofl | 5 -030,154in. B 327% () ®) B3

472172015




Newsletter Tips
· Include some sort of separator between article headings and the story
· Make headings easy to locate and read.
· Add color, objects, and pictures to enhance the newsletter and catch the reader’s attention.
· Align pictures with column boundaries.
· Stay consistent.
· Proofread!!
