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Student Agreement / Letter to Parents
Interrelated Cooperative Education Department

Illini Bluffs High School

Cooperative Education Programs are planned to develop a student academically, economically, and socially.  In doing this, there are definite things that must be accomplished.  There are responsibilities that students must realize and must agree to cooperate in carrying them out to the fullest extent considering acceptance into this program is a privilege.
As condition for acceptance into the Cooperative Education Program, I, as a student, therefore agree upon the following program requirements, or as a parent, agree to support the requirements laid out for the program:

PROGRAM REQUIREMENTS:

1. I realize that I am under the jurisdiction of the school while at work and am representing Illini Bluffs throughout the school day and when at work.
2. I agree to be regular in attendance at school and on the job, agreeing to only miss at the most 4 days per nine weeks.  Excessive absences will result in probation and/or removal from the program.
3. I will work to achieve goals as an individual and the goals of the group at work and in the classroom.
4. I agree to accept counseling and guidance from the Coordinator as an aid to personal improvement.
AT SCHOOL

BEHAVIOR REQUIRMENTS & CONSEQUENCES:

1. I will make a conscious effort to abide by all school and work rules and regulations.
2. I know that if I have consistent tardiness (over 3) to any class, I will be placed on probation.  (I only have 4 or 5 classes, I can get there on time!)
3. I will conduct myself in a satisfactory manner, both on the job and in the classroom, or my training may be discontinued, and I may be removed from the program.
4. I realize that if any of the following occur during the fall semester, I will be removed from the program for the spring semester.  If any of the following occur during the spring semester, I will receive a failing grade for the nine weeks in which the following occurred:

· More than two detentions received in a semester
· Suspension from school for any reason
· A Saturday School received for any reason
ACADEMIC REQUIRMENTS:

1. I will keep all of my classroom grades above a 70% D.  Receiving below a 70% D as a nine weeks or semester grade in any class will result in removal from the program for the following semester.
2. I will attend GTT on both block days if my grade in any class is below a 70%  D throughout the school year.  Failure to attend GTT will result in a detention and possible probation if the absence from GTT continues.
3. I know that if I fail any other academic class for a nine weeks or semester, I will be removed from the Coop program at that following nine weeks or semester.
4. I know that if I am removed from the Coop program, due to failure either in the class instruction or at work, I will receive a failing grade for that semester and will receive no credit.
ATTENDANCE REQUIRMENTS:

1. I will strive to only miss school for personal illnesses and/or death in the family.
2. I will strive to only miss school four days or less per nine weeks; if I miss more than four days, I realize that I will be placed on probation.
3. I know that if I miss more than eight times in a semester, resulting in two probations, I will be dropped from the program for the upcoming semester.  If this occurs during the third nine weeks, I will be dropped at the end of the nine weeks if the transfer to a new class is possible.  If the transfer is not possible or if this occurs during the fourth nine weeks, I will receive a failing grade for that nine weeks.
4. If I am absent from school and go to work that day, I will be placed on probation.
5. If I have more than three tardies in any class I will be placed on probation.
AT WORK
BEHAVIOR CONSEQUENCES:

1. If I get fired from my job for any reason, I know I:
· will receive a failing grade for that nine weeks,
· need to have the Job Termination form filled out,
· have two weeks to find a new job,
· and need a letter from my former boss explaining the situation resulting in my job termination.
2. I know that if I decide to switch jobs, I need to do the following:
· Notify Mrs. Zimmerman and explain the situation and reasoning for the switch.
· Be looking for a new job and already have the job before I quit my current job.
· Obtain a form from Mrs. Zimmerman to have my currently employer, future employer, and parents sign so she knows that all parties are aware of the switch.
JOB REQUIREMENTS:
1. I will work at least 15 hours a week at my job and understand that failure to reach the required 15 hours will result in a loss of points in the class
2. If I continue to not meet the required number of work hours for the class, I will be placed on probation and/or removed from the program.
3. I will notify my employer as soon as I know that I will be absent from work.
4. I know that if I am absent from school, I must also be absent from work on that day unless I have cleared it with Mrs. Zimmerman. Failure to do so will result in probation of the program and removal from the program if the incident occurs again.
5. I will carry out my training on-the-job in such a manner that it will reflect positively upon myself and upon the Program.
6. I will perform all my duties in a commendable manner and perform related assignments likewise.
PROBATION:
I understand that by being placed on probation means the following:

· I will receive a letter that will need to be signed by myself, my parents/guardians, my employer, and the principal.

· My probation will last for the remainder of the nine weeks in which it occurred.

· If I am on probation more than once during the fall semester, I will be removed from the program for the spring semester.  If I am placed on probation more than once during the spring semester, I will receive a failing grade for the nine weeks in which the second probation occurred.

**PLEASE SIGN, DETACH, AND RETURN**
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By signing this form, I am agreeing to all of the rules and corresponding consequences of the Coop program.

Student Signature _____________________________________

Date ______________
I recognize that my son / daughter, ________________________, has been accepted into the Coop/Work Study program for the 2014-2015 school year and plans to work at _______________________________  while in the program.  I understand the purpose of the Work Study program and approve of my student-learner’s participation for the 2014-2015 school year.  

I agree to work with the school and my son / daughter’s place of work if or when problems or situations would arise and agree to contact the school if I see that my child’s work is interfering in any way with his/her school work or personal life.

Parent Signature ______________________________________

Date ______________

