PowerPoint Test – Study Guide
TERMS TO KNOW:
· Transition

· Animation

· Layout

· Themes

· Hyperlink

· Screen Tip

· Action Button

· Trigger
KNOW:
· The PowerPoint Layout

· 3 PowerPoint Rules

· Different Views & Corresponding Icons

· Ways to Add & Delete Slides

· Applying a Theme

· Applying a theme to a single slide

· Editing the background color (color, 
picture, gradient, etc.)
· What to do to text if a picture is the 
background

· Applying a picture background when a 
theme is being used

· Changing a slide’s layout

· Applying Transitions

· Transition Rule

· Adding Hyperlinks

· How you know if a Transition has been 
applied to a slide

· Adding Animation

· Four types of animation effects

· Options to starting the animation effects

· How you know if Animation has 
been applied to a slide

· How to add multiple animation effects to one picture / object

· Additional Custom Animation Rule

· Purpose of Screen Tips & how to add them

· Purpose of the large thumbnail and smaller thumbnails in the Master Slide View

· Editing information once it has been added 
to the Master Slide

· Creating new Master Slide Layouts

· Inserting and Editing Action Buttons

· Inserting Triggers
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