Excel Test #3 – Study Guide
TERMS:
· Absolute Cell Reference

· Data Source

· Data Series
· Series Name

· Legend
BE ABLE TO:
· Sort information alphabetically

· Add a Header/Footer to your Spreadsheet

· Identify the difference between a Formula and a Function

· Identify the three parts of a Function

· Understand the purpose of Absolute Cell Reference

· Write calculations for

· Counting

· Maximum

· Minimum

· IF Functions

· 
Identify the three parts of an IF Function

· Identify what to do with Words (Text) when they appear in an IF Function

· Identify the symbols used when dealing with Numbers vs. Words in an IF Function
· Identify uses for the 5 common types of Charts

· Make a Chart into its own worksheet

· Add information to a chart after it’s  already been created

· Edit a Chart
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